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10 DOWNING STREET

Erom f.h.e--_Pn'nr:u:,:uif Private Secraiary T Jul Y 1986

Peos ek, st

This is the time of year when we write to departments
about the submission to No. 10 of papers requiring the Prime
Minister's attention before the holiday.

This year the Prime Minister's diary is affected at the
beginning of August by the meeting of the seven Commonwealth
heads of Government on Sunday 3 August to Tuesday 5 August.
Could I therefore ask that all papers requiring the Prime
Minister's attention should be with No. 10 by lunchtime on

|[|[Friday 1 August. Although the Prime Minister will continua
"to see papers during August, we hope to trouble her as

little as possible except for matters of immediate urgency.
If there are any items about which you know in advance your
department will need to consult the Prime Minister in
August ; please let us know beforehand.

I am sending a copy of this letter to the Private
Secretaries to Ministers in charge of Departments and to Sir
Fobert Armstrong.

N L WICES

The Private Secretary




MR ADDTSON 2 August 1985

ITI MINUTES TO THE PRIME MINISTER.

I understand that there are thres DTI mirutes on the stocks which may reach
the Prime Minister before she goss away and on which I think she would probably
like to have my advice,

The subjects are;

Hiving off the Patent Office (following the Green Faper on Intellectual
Porperty and Irmovation of Decembar 1983)

Materials initiative (following the Collyear Report)
Space (following my report on the British Mational Space Centre).

My own view 1s that noné of these nesd to be deslt with by the Prime Minister
before ghe goes away and T would be happy to provide adviee en them for her
retum. As I told you on the talephone the other day, I shall be here in the
week beginning 12 Augnst although I am away on lesve next week (nevertheleas,
if' any of these points need urgent attention, I em probsebly contactable by
telephone at home).

["dllr:ﬂh'\-jl

3IR ROBIN NICHOLSON
Chisf Scientific Adviser




10 DOWNING STREET

26 July, 1985
From the Principal Privaie Secrefary

)ﬂ.ﬂ-l' Puﬂ"fu—-ﬂ— gﬁf&{‘_"""}"f

The Prime Minister will be abroad on holiday from 12 to
22 August.

papers requiring the Prime Minister's attentionm before
the holiday should reach +his office by close of play on
Wednesday, 7 Rugust. although it will be possible to
communicate with the Prims Minister while ghe is away, wWe
will hope to trouble her as little as possible except for
matters of immediate urgency.

T am copying this letter to the Private Secretaries to
Members of the Cabinet, Henry gteel (Law Officers’
Department), Murdo Maclean (Chief Whip's Office) and Richard

Hatfield (Cabinet pEfice).

Yn-;,-.ﬂ 4 m“ﬁl"?,

@’rf-ﬂ %uﬂ:@

The Private Secretary




10 DOWNING STREET

From the Principal Privale Secretary 1B March 198%

Pea, Pavele Secretovy,

The Prime Minister will ba abroad ovar BEaster and Easter
weak, from midday on Thursday 4 April to Sunday 14 April.

[t would be helpful 1f as many as posslble of the papers
reguiring the Prime Minister's attenticn before Easter could
reach this office by close of play on Friday 29 March. In
any svent; they should reach us not later than clese of play
on Tuesday 2 April. Although it will be possible to communicate
with the Prime Minister's party by telegram while she is away,
the presumption will be that papers not received by Tuesday
2 Aoril will be dealt with sfter her return on 14 April.

I am copying this letter to Private Secretaries to Members
of the Cabinet, Henry ESteel (Law Officers' Department), Murdo
McLean (Chief Whip's Dffice); and Richard Hatfield (Cabinet
Office ).

\fc:u-—vt ot c“"*]‘"?'
gap%im jgvdq&f

The Private Sacretary




10 DOWNING STREET

From the Principa Private Secreigry
B : 28 Movember, 1984

&DEhJ Fh?ﬂli SEL"¢;*?;

¥You will have seen the announcement that the Prime
Minister is undertaking an overseas tour from Monday,
17 December to Sunday, 231 December. On her return, she does
not plan to be in Lendon until after Christmas.

This means that we have to ask you to arrange for any
routine papers for the Prime Minister's attention bafore
Christmas to reach us much earlier than usual, i.e. by

Thursday, 13 December, so that the Prims Minister can deal
with them before her departure.

It will, of course, be possible to communicate with the
Prime Minister's party while she i=s away, but this
arrangemsnt should be restricted to urgent mattars which
could not have been predicted and dealt with before the
Prime Miniaster's departura.

[ am copying this letter to Private Secretaries to
mamhers of the Cabinet, Henry Steel (Law Officers!
Department), Murdo Maclean (Chief Whip's Office) and
Richard Hatfield (Cabinet Dffica).

Your sinecnty

Qphn BuHe

The Private Secretary
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It ocours to me that since the 70

Prime Minister will be leaving the country

on 17 Decomber and will presumably be

_ ﬁﬁﬁhhhkdr
precoccupied wit Ir_(i[—'.‘]:]ﬁ]‘tl]'.l"ﬂ' Arrangements

briefing and speeches the previous weekend,
it may be as well to advise Departments now
01 Lthe need Lo get their submisgsicns here by
perhaps the middle of the previocus weck 1f
they want to guarantee Prime Ministerinal
attention before Christmas, Apologies if

vou bave Blready thought of this.

g? Novembar 1984




10 DOWNING STREET

From the Principal Privale Secrilary 3
10 April, 18584

Dear Private Becretary,

The Prime Minister will be leaving for an official wisit
to Portugal early on Tuesday, 17 April, and will dot be back in
London until late on Thursday, 19 April. Any matters which your
Minister wants the Prime Minister to deal with before Easter should

reach this office by this Friday, 13 April. y

?ﬂ?an ﬁ:hﬁuj"&ﬂ

R"L'l ~ Bhﬁﬁf

The Private Secretary
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10 DOWNING STREET

From the Principal Private Secretary 11 Novembor 1983

Dear Private Secretary,

The Prime Minister will be abroad for the Commonwealth
Leads of Government Meeting in India from Monday, 21 November

until Wednesday 30 November.

It will, of course, be possible to communicate with

the Prime Minister's party while she is abroad, but any

routine papers which require her attention before her departure

should reach this office by Friday, 18 November.

The Private Secretary.




10 DOWNING STREET

From ihe Principal Privafe Secrefary 15 September, 1983

MO Trans Emp

DOE DHSS CDL

S0 C.S5ac o0

WO MAFF &, Gen

DTI LPS Chief Whip
LPG Energy

The Prime Minister will be abroad wisiting the Netherlands
and Germany from Monday, 19 September to Wednesday, 21 Sepiember
inelugive, and visiting Canada and the United States from Sunday,

25 Beptember to Saturday, 1 October inclusive.

It will, of course, be possible To communicate with ber
party during Lhese sbsences; but any rodltine papers which reguire
her attention before she leaves for the United States sbould if

possible reach this office by midday on Friday, 23 September.

The Private Secretary to Ministers in

Charge of Departments
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10 DOWNING STREET

From the Principal Privade Secrefary July 1883

_E‘ Bor P-""; vela E"Hﬂ%"r:?';

The Prime Minister will be out of London from Tuesday

9 August to Tuesday 23 August.

She will continue to deal with Government business while
ghe is away, but we shall want te restrict to a minimum the
number of messages and papers that have to be sent to her,

I[f your Minister has any submissions that need her clearance
before she leaves London, they should reach us by close of play

on Friday & August, at the latest.

1 am copying this letter to the Private Secretaries to
members of the Cabinel and to Henry Bteel (Law Officers’
Department), Murdo Maclean (Chief Whip's Office) and Richard
Hatfield (Cabinet Qffice).

W,
[T Rulawly

EZ:L;» gvﬂm

The Private Becretary




10 DOWNING STREET

Fromt the Principal Private Secretary 25 March

The Prime Mipister will be leaving London after
Questions on Thursday 31 March and returning on Monday
11 April.

She will continue to deal with Government business
while she is away but we shall want to restrict to a
minimum the number of messapes and papers that have
to be sent to her. If your Minister has any submissions
which need her clearance before she leaves London could
yvou please arrange that they reach us by 1600 hours on
Wednesday 30 March at the latest.

I am copying this letter to the Private Secretarics
to member-of the Cabinet and to Henry 3teel (Law Officers’
Department), Murdo Maclean (Chief Whip's Office) and
Richard Hatfield (Cabinet Office).

The Private Secretary.




10 DOWNING STREET

From the Principal Private Secrefary 7 Decemher 1082

The Prime Minister will be out of London from
Friday <£4 December to Wednesday 5 January, except for
30 and 31 December.

She will obviously continue to deal with Government
businese wiile she 1s away, but we shall want to restrict
to & minimum the number of messages and papers that have

to be sent to her, I your Minister has any submissions

fhich need her clearance before she leaves London, they
should reach us by four o'clock on Wednesday, 22 December,
at the latest,

I am copying this letter to the Private Secretaries
to the members of the Cabinet and to Jim Nursaw (Law
Officers' Department), Murdo Maclean (Chief Whip's Office)
and Richard Hatfield (Cabinet Office).

The Private Secretary.




10 DOWNING STREET

From the Pringipal Private Secreiary

léigJ T:ufmh; Smuﬁﬂtr1j

The Prime Minister will be out of London from Wednesday

11 Avpust o Sunday d2 AUFUST.

She will continue to deal with Government business while
ghe ig away, but we shall wanit to restrict to 2 minimum the
number of messapes and papers that have to be sent to her.

If vour Minister has any submissions that need her clearance
before she leaves London, they should reach us by close of play

on Friday 6 August, at the latest.

I am copying this letter to the Private Becretaries to
Members of the Cabinet and to Jim Nursaw (Law Officers' Depart-
ment ), Murdo Maclean (Chief Whip's Dffice) and David Wright
(Cabinet Office).

Joarn s
Kose Whdome.

The Private Secretary




10 DOWNING STREET

From the Principal Private Secretary a7 July 1981

hHHJ ﬂﬂﬂt#+ Eumﬂhwa
The Prime Minister will be out of London f(rom Friday 7
August to Monday 24 August.

She will continue to degl with Government business while
she 1s away, but we shall want to restriet to a minimum the
number of messages and papers that have to be sent to her. If
your Minister has any submissions that need her clearance
before she leaves London, they should reach us by noon on
Wednesday & August at the latest.

I am copying this letter to the Private Secretories to
sembers of the Cabinet and to Jim Nursaw (Law Officers' Depart-
ment ), Murdo Maclean (Chief Whip's Office), Joremy Colman
({Civil Service Department) and David Wright (Cabinet Office).

ﬁﬁwn apcuwd1 r

K 1l .

The Private Secretary




10 DOWNING STREET

Frown the Private ."Tﬂf'ﬂ'.‘.l'ﬂ'.l'_lu' 10 |'1|'LlE'L]-"'-T 19749

Deor Prvale Secretan

The Prime Mipister will be spending a
woeek's holiday in Scotland from Wednesdaw
156 Aupust to Wednesday 232 August. She
will econtinue to deal with Government business
while she is away, but we should be grateful
if anvithing which reguires urgent clearance
naxt week could reach us by c¢lose of play
on Tuesday 14 August if this is at all possible.

1 am copying this letter to the Private
Secretaries Lo the members of Cabinet,
including the Minister of Transport, and
to Murdo Maclean (Chief Whip's Office) and
Martin Vile (Cabinet Officel}.

N) Saden

The Private Secretary




10 DOWNING STREET

From the Principal Privafe Secretary 17 July 1878

[V AR Q.-u_.-»b-_,-l’

The Prime Minister will be leaving for Lusaka early on
Mopday, 30 July. &he will return on Thursday ‘9 August. i
vou have submissions which need her clearance before she leaves,
they should reach us by close of play on Wednesday, 25 July
at the latest, so that the Prime Minister has sufflicient time
to deal with them before she begins her final preparations for
the CHGEM.

¥Fe can gpive no guarantee that papers submitted after the
deadliine will be Seen by the Prime Minister befare she leaves.

We shall be able to transmit messagpes and papers to her
in [Lusaka, but we ghall want to restrict the volume of both
to the minimum. It will probably be sensible to consult us
before seeking to put anvithing to her while she is away.

I am copying this letter to the Private Becretaries to
the members of Cabinet and to Genie Flanapgan (Denartment of
Trangport), Bill Beckett (Law Officers' Department), Murdoc Maclean
{Chief Whip's Office), David Leughrin (Civil SBervice Department)
and Martin Vile (Cazbinet Office).

o i,

The Private :Secretary







